Terms & Conditions – Further Education
Entry Requirement

Unless otherwise stated, the basic requirement for entry to all Further Education courses / programmes is successful completion of the Leaving Certificate or equivalent.

Mature students who do not have the above qualification are also eligible to apply.

Enrolment

· Complete on-line application form (www.carlowife.ie) or complete application form attached at the back of the prospectus and return it to Carlow Institute of Further Education, Kilkenny Road, Carlow. 

· Attend for interview and ensure all documents requested are brought to interview as your application may otherwise be delayed.

· To confirm your place upon offer, pay fee on-line and return acceptance slip on registration day.

· Application Fee:

· An application fee of €25 is payable with all applications - on-line / or paper applications.

· Fees may be paid by credit card or debit card when applying On-Line.

· Paper applications must be accompanied by Bank draft or postal order made payable to “Co. Carlow VEC”.   Applications without application fee will not be processed.
·  Credit cards, debit cards, bank draft or postal order may be used when applying in person at the Institute.

· This fee is non-refundable.

Places on courses are offered on the following basis:

· Availability of places on particular courses/programmes in the year of application.  Waiting lists may be formed if course / programme is over subscribed.

· Adequate enrolment to run the course/programmes.

· Suitability at interview.

· Course requirement.

· Examination results.

· Order of acceptance of offer and payment of fees.

· Learners deemed not suitable to a course / programme are offered:

Career Guidance

Foundation / level 4 courses

Literacy support

English as a foreign language course

All efforts are made by the Institute to place a learner on a course / programme.

· Learners who are progressing for a second year in the Institute but on a different course to the previous year, must reapply using the procedure outlined above.
· Learners may, if they wish seek the advice of the Career Guidance Counsellor in choosing a course, making the application and accepting the offer.
· All reasonable efforts are made to facilitate diversity and put in place mechanisms and staff who will support learners with additional needs.
· While studying on one of our courses/programmes, learners may also seek help in choosing and applying for follow on courses / programmes at third level through the CAO system.
Closing Date

Closing date for receipt of applications is August 19th.  Applications received after this date will only be processed subject to places being available on your chosen course/programme.

Registration Fees

Unless otherwise stated a fee of €200 will be payable to include administration and FETAC examinations. Additional fees are listed under each course outline.  
Following the 2011 Budget, additional fees of €200 must be paid to the Department of Education & Skills.

Fees are non-refundable
Registration / Fees:

· Fees may be paid by credit card or debit card when registering On-Line.
· To confirm your place upon offer, pay fee on-line and return acceptance slip on registration day.

